Step by Step Manual to Update Chinese Language Settings

1 Click on “Start” 
2 Click on “Control Panel”

3 Double-click on “Regional and Language Options”

4 Click on the tab “Languages”

5 Under “Text Services and Input Languages”, click on “Details” 

6 Next to “Installed Services”, click on “Add”
7 A pop-up window will appear

8 Under “Input Language”, click on the scroll bar

9 Select “Chinese PRC”

10 Click on “Ok” and the pop-up window will close

11 Click on “Ok” again to exit the next two windows

12 To type in Chinese, press “Alt + Shift”

13 The language box at the bottom right-hand corner should change from EN to CH

14 Otherwise, click on the language box and it will change from EN to CH
15 In the event that you are suddenly unable to type in English, check if the language box shows CH. If it is not so, click on the language box, and select “Show Language Bar”. The language bar will appear. Click on the tab “英” and it will change to “中”. You should be able to type in Chinese.
